
ALL PAPERWORK MUST BE HANDED IN AT LEAST 14 DAYS PRIOR TO MOVE IN DATE 

North Adams Housing Authority 
Request for Tenancy Approval 

150 Ashland Street North Adams Ma, 01247 
Phone: 413-663-5379 FAX: 413-664-7223 

Instructions for completing Request for Tenancy Approval: 
(To be completed by applicant and owner) 

1. Name of Public Housing Agency has been completed by this office.

2. Address of Unit: If part of a multiple unit dwelling with unnumbered apartments, include unit
location. (Basement, 2nd floor, rear, left, etc.)

3. Requested Beginning Date of Lease: When you intend to occupy the unit, when your
housing subsidy will begin.  Preferably on the first day of a month.  Be sure to consider any
obligations of notice to your current landlord.  Be advised that this Housing Authority requires a
minimum of 14 days between the submittal of a request for lease approval and the beginning
date of a lease.

4. Number of bedrooms: Although your subsidy is determined by the number of bedrooms listed
on your voucher or by the number of bedrooms rented, whichever is lower, you may choose a
unit with more or fewer bedrooms subject to space requirements of State and local codes and
approval by this Authority.  Item 4 should specify the total number of rooms to be used for
sleeping.  Be sure your landlord understands your room-usage and use a designation in case
you are not present for the unit inspection by this office.

5. Year Constructed: Approximations acceptable.

6. Proposed Rent: Subject to approval by this Authority.

7. Security Deposit: May be required by your landlord.  If so, be sure you are familiar with state
laws regulating same. (Information sheet available upon request.)

8. Date Unit Available for Inspection: Not earlier than the date of issuance of the Certificate of
Occupancy.

9. Type of House/Apartment: To be completed by landlord.

10. If the Unit is subsidized, indicate Type of Subsidy:  Landlord checks as appropriate.



11. Utilities and Applications: It is important that this information be accurate as it is used in
determining rent reasonableness and the tenant share of the rent.

Note that Heating, Cooking and Water Heating require information on how these 
systems are fueled as well as the owner (O) or tenant (T) designation.  

Heating and Water Heating: Who pays for fuel? Write “O” or “T” in the “Paid by” box.  
In the state of Massachusetts, the actual heating appliances but be provided and 
maintained by the owner.  

Cooking: Mark in the “Paid by” column, the person (O or T) responsible for the utility 
bill.  Describe the ownership of the appliance under “Range”, “Provided by”.  

Other Electric: Who pays the electric bill, (O or T)?  If “T”, the unit must have a 
separate meter. 
Water and Sewer: In the state of Massachusetts, water and sewer MUST be provided 
by the owner.  

Trash Collection: Must be provided by the owner in the units with more than two 
apartments. 

12. Owners Certifications: Complete as instructed.

Submit completed RFTA to this office along with: 

1. Copy of current Certificate of Occupancy obtained from the North Adams Health 
Department or Building Department

2. Copy of the Massachusetts “Tenant Certification Form” signed by tenant and owner.
(Owners disclosure of lead based paint hazards.) Note that this form must be submitted 
prior to ALL lease-ups regardless of the age of the tenants. (Per owner’s Certifications.)

3. Lead-based paint Certificate of Compliance if there is a family member under the age of six.

4. A copy of the lease.  It must be the standard form used in the locality by the owner and that 
is generally used for unassisted tenants.

This office with then arrange for inspection of the unit and will notify the owner and family as 
to whether the unit is acceptable.

Please disregard the instruction pages - Only Pages 1 - 19 need to be returned to the HA 



form HUD-52517  (09/2014)
ref. Handbook 7420.8

Previous editions are obsolete

1. Name of Public Housing Agency (PHA) 2. Address of Unit  (street address, apartment number, city, State & zip code)

3. Requested Beginning Date of Lease  4. Number of Bedrooms  5. Year Constructed  6. Proposed Rent  7.  Security Deposit Amt. 8. Date Unit Available for Inspection

Request for Tenancy Approval
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

OMB Approval No. 2577-0169
(exp. 09/30/2017)

Public reporting burden for this collection of information is estimated to average .08 hours per response, including the time f   or reviewing instructions, searching existing data sources, 
gathering and maintaining the data needed, and completing and reviewing the collection of information.  This agency may not conduct or sponsor, and a person is not required to 
respond to, a collection of information unless that collection displays a valid OMB control number.  The Department of Housing and Urban Development (HUD) is authorized to collect 
information required on this form by Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f).  Collection of the data on the family's selected unit is mandatory. The information is 
used to determine if the unit is eligible for rental assistance.  HUD may disclose this information to Federal, State, and local agencies when relevant civil, criminal, or regulatory 
investigations and prosecutions.  It will not be otherwise disclosed or released ourside of HUD, except as permitted or required by law.  Failure to provide any of the information may 
result in delay or rejection of family voucher assistance. 

9. Type of House/Apartment

Single Family Detached   Semi-Detached / Row House   Manufactured Home   Garden / Walkup   Elevator / High-Rise

11. Utilities and Appliances
The owner shall provide or pay for the utilities and appliances indicated below by an "   O”.  The tenant shall provide or pay for the utilities and appliances indicated below
by a “T”.  Unless otherwise specified below, the owner shall pay for all utilities and appliances provided by the owner.

Item   Specify fuel type    Provided by          Paid by

Heating   Natural gas   Bottle gas    Oil    Electric    Coal or Other

Cooking    Natural gas    Bottle gas    Oil    Electric     Coal or Other

Water Heating     Natural gas    Bottle gas     Oil    Electric     Coal or Other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Refrigerator

Range/Microwave

Other (specify)

10. If this unit is subsidized, indicate type of subsidy:
  Section 202           Section 221(d)(3)(BMIR)         Section 236 (Insured or noninsured)          Section 515 Rural Development

  Home                     Tax Credit

  Other  (Describe Other Subsidy, Including Any State or Local Subsidy)
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form HUD-52517  (09/2014)
ref. Handbook 7420.8

Previous editions are obsolete

Print or Type Name of Owner/Owner Representative   Print or Type Name of Household Head

Signature   Signature (Household Head)

Business Address   Present Address of Family  (street address, apartment no., city, State, & zip code)

Telephone Number   Date (mm/dd/yyyy)   Telephone Number Date (mm/dd/yyyy)

12. Owner's Certifications.
a. The program regulation requires the PHA to certify that the rent charged
to the housing choice voucher tenant is not more than the rent charged for
other unassisted comparable units.  Owners of projects with more than 4
units must complete the following section for most recently leased
comparable unassisted units within the premises.

         Address and unit number  Date Rented      Rental Amount

1.

2.

3.

b. The owner (including a principal or other interested party) is  not the
parent, child, grandparent, grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has notified the owner and the
family of such determination) that approving leasing of the unit, notwithstand-
ing such relationship, would provide reasonable accommodation for a family
member who is a person with disabilities.

c. Check one of the following:

_____  Lead-based paint disclosure requirements do not apply because this
property was built on or after January 1, 1978.

_____  The unit, common areas servicing the unit, and exterior painted
surfaces associated with such unit or  common areas have been found to be
lead-based paint free by a lead-based paint inspector certified under the
Federal certification program or under a federally accredited State certifica-
tion program.

_____  A  completed statement is attached containing disclosure of known
information on lead-based paint and/or lead-based paint hazards in the unit,
common areas or exterior painted surfaces, including a statement  that the
owner has provided the lead hazard information pamphlet to the family.

13. The PHA has not screened the family’s behavior or suitability for
tenancy.  Such screening is the owner’s own responsibility.

14. The  owner’s lease must include word-for-word all provisions of the
HUD tenancy addendum.

15. The PHA will arrange for inspection of the unit and will notify the
owner and family as to whether or not the unit will be approved.
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Owner/ Manager: _______________________________ Phone #:__ _________________________ 

Code: _______________ Agency: ________________________ Location Code: _______ ________ 

Unit Address: __________________________ Apt #: __________ Bedrooms: ___ ______________ 

Rent: ____________ SQ. FT: _________  

Owner Provided Amenities:  

 Basement/ Attic  Business/Fitness
Center

 Cable/internet ready  Carpeting

 Ceiling Fan  Central A/C Unit  Ceramic Tile Floors  Clubhouse

 Covered and/or Off-street
parking

 Deck/Balcony/Patio/
Porch

 Dishwasher  Elevator

 Energy Efficient Cert Unit  Fenced  Garage  Garbage Disposal

 Handicap Accessible  Hardwood Floors  Laundry Facilities  Modern Appliances

 Playground/Courts  Pool  Range  Refrigerator

 Security System  Storage  Washer/Dryer
Hookups

 Window/Wall A/C
Unit

 Working Fireplace  Yard Sprinkler
System

 Extra Bath or ½ Bath  Other
_____________

     HEAT         HOT WATER          COOKING          ELECTRICITY      TRASH REMOVAL    TRASH CONTAINERS 

FUEL   O/T      FUEL     O/T       FUEL       O/T O/T          O/T    O/T 

3



Tenant Lead Law Notification 

What lead paint forms must owners of rental homes give to new tenants? 

Before renting a home built before 1978, the property owner and the new tenant must sign two copies of this Tenant 
Lead Law Notification and Tenant Certification Form, and the property owner must give the tenant one of the 
signed copies to keep. If any of the following forms exist for the unit, tenants must also be given a copy of them: lead 
inspection or risk assessment report, Letter of Compliance, or Letter of Interim Control. This form is for 
compliance with both Massachusetts and federal lead notification requirements. 

What is lead poisoning and who is at risk of becoming lead poisoned?  

Lead poisoning is a disease. It is most dangerous for children under six years old. It can cause permanent harm to 
young children’s brain, kidneys, nervous system and red blood cells. Even at low levels, lead in children’s bodies can 
slow growth and cause learning and behavior problems. Young children are more easily and more seriously poisoned 
than others, but older children and adults can become lead poisoned too. Lead in the body of a pregnant woman can 
hurt her baby before birth and cause problems with the pregnancy. Adults who become lead poisoned can have 
problems having children, and can have high blood pressure, stomach problems, nerve problems, memory problems 
and muscle and joint pain. 

How do children and adults become lead poisoned? 

Lead is often found in paint on the inside and outside of homes built before 1978. The lead paint in these homes 
causes almost all lead poisoning in young children. The main way children get lead poisoning is from swallowing 
lead paint dust and chips. Lead is so harmful that even a small amount can poison a child. Lead paint under layers of 
nonleaded paint can still poison children, especially when it is disturbed, such as through normal wear and tear and 
home repair work.  

Lead paint dust and chips in the home most often come from peeling or chipping lead painted surfaces; lead paint on 
moving parts of windows or on window parts that are rubbed by moving parts; lead paint on surfaces that get bumped 
or walked on, such as floors, porches, stairs, and woodwork; and lead paint on surfaces that stick out which a child 
may be able to mouth such as window sills. 

Most lead poisoning is caused by children’s normal behavior of putting their hands or other things in their mouths. If 
their hands or these objects have touched lead dust, this may add lead to their bodies. A child can also get lead from 
other sources, such as soil and water, but these rarely cause lead poisoning by themselves. Lead can be found in soil 
near old, lead-painted homes. If children play in bare, leaded soil, or eat vegetables or fruits grown in such soil, or if 
leaded soil is tracked into the home from outside and gets on children’s hands or toys, lead may enter their bodies. 
Most adult lead poisoning is caused by adults breathing in or swallowing lead dust at work, or, if they live in older 
homes with lead paint, through home repairs. 

How can you find out if someone is lead poisoned? 

Most people who are lead poisoned do not have any special symptoms. The only way to find out if a child or adult is 
lead poisoned is to have his or her blood tested. Children in Massachusetts must be tested at least once a year from 
the time they are between nine months and one year old until they are four years old. Your doctor, other health care 
provider or Board of Health can do this. A lead poisoned child will need medical care. A home with lead paint must 
be deleaded for a lead poisoned child to get well. 

What kind of homes are more likely to have lead paint?  

In 1978, the United States government banned lead from house paint. Lead paint can be found in all types of homes 
built before 1978: single-family and multi-family; homes in cities, suburbs or the countryside; private housing or 
state or federal public housing. The older the home, the more likely it is to have lead paint. The older the paint, the 
higher its lead content is likely to be. 
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Can regular home repairs cause lead poisoning? 

There is a danger of lead poisoning any time painted surfaces inside or outside the home are scraped for repainting, 
or woodwork is stripped or removed, or windows or walls are removed. This is because lead paint is found in almost 
all Massachusetts homes built before 1978, and so many of Massachusetts’ homes are old. Special care must be taken 
whenever home repair work is done. No one should use power sanders, open flame torches, or heat guns to remove 
lead paint, since these methods create a lot of lead dust and fumes. Ask the owner of your home if a lead inspection 
has been done. The inspection report will tell you which surfaces have lead paint and need extra care in setting up for 
repair work, doing the repairs, and cleaning up afterwards. Temporarily move your family (especially children and 
pregnant women) out of the home while home repair work is being done and cleaned up. If this is not possible, tape 
up plastic sheets to completely seal off the area where the work is going on. No one should do repair work in older 
homes without learning about safe ways to do the work to reduce the danger of lead dust. Hundreds of cases of 
childhood and adult lead poisoning happen each year from home repair work. 

What can you do to prevent lead poisoning? 

 Talk to your child’s doctor about lead.
 Have your child tested for lead at least once a year until he/she is four years old.
 Ask the owner if your home has been deleaded or call the state Childhood Lead Poisoning Prevention Program

(CLPPP) at 1-800-532-9571 or www.mass.gov/dph/clppp. You can also check with your local Board of Health.
 Tell the owner if you have a new baby, or if a new child under six years old lives with you.
 If your home was deleaded, but has peeling paint, tell and write the owner. If he/she does not respond, call

CLPPP or your local Board of Health.
 Make sure only safe methods are used to paint or make repairs to your home, and to clean up afterwards.
 If your home has not been deleaded, you can do some things to temporarily reduce the chances of your child

becoming lead poisoned. You can clean your home regularly with paper towels and any household detergent and
warm water to wipe up dust and loose paint chips. Rub hard to get rid of more lead. When you are done, put the
dirty paper towels in a plastic bag and throw them out. The areas to clean most often are window wells, sills, and
floors. Wash your child’s hands often (especially before eating or sleeping) and wash your child’s toys, bottles
and pacifiers often. Make sure your child eats foods with lots of calcium and iron, and avoid foods and snacks
that are high in fat. If you think your soil may have lead in it, have it tested. Use a door mat to help prevent dirt
from getting into your home. Cover bare leaded dirt by planting grass or bushes, and use mats, bark mulch or
other ground covers under swings and slides. Plant gardens away from old homes, or in pots using new soil.
Remember, the only way to permanently lower the risk of your child getting lead poisoned is to have your home
deleaded if it contains lead paint.

How do you find out where lead paint hazards may be in a home? 

The only way to know for sure is to have a lead inspection or risk assessment done. The lead inspector will test the 
surfaces of your home and give the landlord and you a written report that tells you where there is lead in amounts that 
are a hazard by state law. For interim control, a temporary way to have your home made safe from lead hazards, a 
risk assessor does a lead inspection plus a risk assessment. During a risk assessment, the home is checked for the 
most serious lead hazards, which must be fixed right away. The risk assessor would give the landlord and you a 
written report of the areas with too much lead and the serious lead hazards. Lead inspectors and risk assessors have 
been trained, licensed by the Department of Public Health, and have experience using the state-approved methods for 
testing for lead paint. These methods are use of a sodium sulfide solution, a portable x-ray fluorescence machine or 
lab tests of paint samples. There is a list of licensed lead inspectors and risk assessors at www.mass.gov/cph/clppp. 

In Massachusetts, what must the owner of a home built before 1978 do if a child under six years old lives 
there? 

An owner of a home in Massachusetts built before 1978 must have the home inspected for lead if a child under six 
years old lives there. If lead hazards are found, the home must be deleaded or brought under interim control. Only a 
licensed deleader may do high-risk deleading work, such as removing lead paint or repairing chipping and peeling 
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lead paint. You can get a list of licensed deleaders from the state Department of Labor and Workforce Development. 
Deleaders are trained to use safe methods to prepare to work, do the deleading, and clean up. Either a deleader, the 
owner or someone who works for the owner who is not a licensed deleader can do certain other deleading and interim 
control work. Owners and workers must have special training to perform the deleading tasks they may do. After the 
work is done, the lead inspector or risk assessor checks the home. He or she may take dust samples to test for lead, to 
make sure the home has been properly cleaned up. If everything is fine, he or she gives the owner a Letter of 
Compliance or Letter of Interim Control. After getting one of these letters, the owner must take care of the home and 
make sure there is no peeling paint. 

What is a Letter of Compliance? 

It is a legal letter under state law that says either that there are no lead paint hazards or that the home has been 
deleaded. The letter is signed and dated by a licensed lead inspector. 

What is a Letter of Interim Control? 

It is a legal letter under state law that says work necessary to make the home temporarily safe from serious lead 
hazards has been done. The letter is signed and dated by a licensed risk assessor. It is good for one year, but can be 
renewed for another year. The owner must fully delead the home and get a Letter of Compliance before the end of 
the second year. 

Where can I learn more about lead poisoning? 

Massachusetts Department of Public Health  Your local lead poisoning prevention program 
Childhood Lead Poisoning Prevention Program (CLPPP) or your Board of Health, www.mhoa.com/roster.htm 
(For more copies of this form, as well as a full range of 
information on lead poisoning prevention, tenants’ rights  U.S. Consumer Product Safety Commission 
and responsibilities under the MA Lead Law, how to  (Information about lead in consumer products) 
clean lead dust and chips, healthy foods to protect your  1-800-638-2772 or www.cpsc.gov
children, financial help for owners, safe deleading and 
renovation work, and soil testing.)  U.S. Environmental Protection Agency, Region I 
1-800-532-9571 or 617-624-5757 (Information about federal laws on lead) 
www.mass.gov/dph/clppp 617-918-1328 or www.epa.gov/lead/

Massachusetts Department of Labor and 
Workforce Development      National Lead Information Center 
(List of licensed deleaders)  (General lead poisoning information) 
617-626-6960 1-800-424-Lead (or 5323)
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Tenant Certification Form 
Required Federal Lead Warning Statement 
Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust can pose health hazards if 
not managed properly. Lead exposure is especially harmful to young children and pregnant women. Before renting pre-
1978 housing, lessors must disclose the presence of known lead-based paint and/or lead-based paint hazards in the 
dwelling. Lessees must also receive a federally approved pamphlet on lead poisoning prevention. The Massachusetts 
Tenant Lead Law Notification and Certification Form is for compliance with state and federal lead notification 
requirements. 

Owner’s Disclosure 
(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below):

(i) _____Known lead-based paint and/or lead-based paint hazards are present in the housing (explain).
______________________________________________________________________________________________

(ii) _____Owner/Lessor has no knowledge of lead-based paint and/or lead-based paint hazards in the housing.
(b) Records and reports available to the owner/lessor (Check (i) or (ii) below):

(i) ______Owner/ Lessor has provided the tenant with all available records and reports pertaining to lead –based paint
and/or lead-based paint hazards in the housing (circle documents below).
Lead Inspection Report;     Risk Assessment Report;     Letter of Interim Control;     Letter of Compliance

(ii)______Owner/Lessor has no reports or records pertaining to lead-based paint and/or lead-based paint hazards in the 
housing. 

Tenant’s Acknowledgment (initial) 
(c) ______Tenant has received copies of all documents circled above.
(d) ______Tenant has received no documents listed above.
(e) ______Tenant has received the Massachusetts Tenant Lead Law Notification.

Agent’s Acknowledgment (initial) 
(f) ______Agent has informed the owner/lessor of the owner’s/lessor’s obligations under federal and state law for lead-
based paint disclosure and notification and is aware of his/her responsibility to ensure compliance.

Certification of Accuracy 
The following parties have reviewed the information above and certify, to the best of their knowledge, that the information 
they have provided is true and accurate. 

_________________________________________________ ____________________________________________ 
Owner/Lessor Date Owner/Lessor Date 
_________________________________________________ ____________________________________________ 
Tenant Date Tenant Date 
_________________________________________________ ____________________________________________ 
Agent Date Agent Date 

Owner/Managing Agent Information for Tenant (Please Print): 

Name        Street       Apt. 
___________________________________________________________________________________________________ 
City/Town     Zip      Telephone 

______I (owner/managing agent) certify that I provided the Tenant Lead Law Notification/ Tenant Certification Form and 
any existing Lead Law documents to the tenant, but the tenant refused to sign this certification. 
The tenant gave the following reason:_____________________________________________________________________ 
The Massachusetts Lead Law prohibits rental discrimination, including refusing to rent to families with children or evicting 
families with children because of lead paint. 

Contact the Childhood Lead Poisoning Prevention Program for information on the availability of this form in other 
languages. 

Tenant and owner must each keep a completed and signed copy of this form. CLPPP95-17  Rev.8/09
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Form    W-9
(Rev. October 2018)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

▶ Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the  
requester. Do not 
send to the IRS.
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3.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ▶ 

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions) ▶ 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 
U.S. person ▶ Date ▶

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

• Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 10-2018)8



North Adams Housing Authority  
Section 8 Landlord – Direct Deposit Authorization Form 

I hereby authorize the North Adams Housing Authority to credit the bank account as listed below for my 
monthly Housing Assistance Payment.  Please find attached a voided check for the account I am designating 

for direct deposit. 

Tenant Information (please print – only need info for one tenant): 

Tenant Name: _______________________________________________________ 

Address of Unit: ___________________________________________________ __ 

Landlord Information (please print) 

Name: _____________________________________________________________ 

Address: _______________________________________________________ ____ 
__________________________________________________________ _  
__________________________________________________________ _ 

Social Security or Tax I.D. #: __________________________________________ _ 

Signature       Date 

FINANCIAL INSTITUTAION INFORMATION 

Account Name: _________________________________________________ 

Account Number: _ ______________________________________________ 

Routing Number: ________________________________________________ 

Name of Bank: ______________________________________________     _ 

Account Type: _______ Checking    or     ________ Savings 

Our system only allows for deposits to one account per Landlord; also, payments for multiple tenants cannot be split 
between Direct Deposit and Checks to home. 

ATTACHED VOIDED CHECK OR SAVINGS DEPOSIT SLIP HERE 
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Sample Lease Agreement 

Landlord can choose to use this lease agreement or submit a lease of their own choosing if it is 
compliant with Massachusetts law.  The owner’s lease must include word-for-word all provisions of 

the HUD tenancy addendum. 

Disclaimer 

This form is provided for the purposes of showing Section 8 Tenant Based Assistance Housing Choice 
Voucher Program provisions and is not legal advice and its purpose is not to provide legal advice for 

Landlords or Tenants, each should seek their own legal advice as each determines necessary.  

1. Parties – The parties to this agreement are the Landlord, __________________________, and the tenant(s)
______________________________________________________________________.

2. Property – Landlord rents the following to Tenant:
   A dwelling located at ____________________________________________________ 

 (Apt. # and Street)       City         State 

3. Terms – Lease shall run from _________ to _________ for a total of _____ months. Following the initial term,
the lease will be renewed automatically on a month-to-month basis until: (1) termination of the lease by the Owner
in accordance with the lease or (2) termination of the lease by the Tenant in accordance with the lease; or (3) by
mutual agreement during the term of the lease. Rent payments shall be $________ per _______.

All NOTICES shall be in writing and shall be given to the Tenant at the dwelling; all RENTS and all NOTICES, which shall 
be in writing, shall be giving to the Landlord at: 

Landlord’s Name: ________________________________________________________________ 

Address: _______________________________________________________________________ 

Phone: _______________________________________________________________________  

IN CASE OF EMERGENCY the Tenant shall contact the following: 

Name: _________________________________________________________________________ 

Address: _______________________________________________________________________ 

Phone: __________________________________________________________________ ______ 
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Lease Continued 

4. Utilities and Appliances – The owner shall provide or pay for the utilities and appliances indicated below by and
“O”.  The tenant shall provide or pay for the utilities and appliances indicated by a “T”.

Item Utility Type Provided By Paid By 
Heating:  Natural Gas 

Electric
Bottle Gas 
Oil

Cooking: Natural Gas 
Electric 
Bottle Gas 
Oil 

Water Heating:  Natural Gas 
Electric  
Bottled Gas 
Oil

Other Electric -------------------------------------  
Air Conditioning  ------------------------------------- 
Water -------------------------------------  
Sewer ------------------------------------- 
Trash Collection -------------------------------------  
Refrigerator ------------------------------------- 
Range  -------------------------------------  
Microwave ------------------------------------- 
Other (specify) 

The Landlord must provide the facilities for the provision of heat and hot water. 

5. Occupants – No Persons other than those listed below may occupy the premises without the written permission of
the Landlord.

Name Relationship to Tenant 

6. Parking – A parking space(s) shall _____, shall not _____ be provided by the Landlord for _____ vehicles.

11



Lease Continued 

THE TENANT AGREES: 

7. Use of Property – Tenant shall use the property for residential purposes.

8. Maintaining the Premises – Tenant shall maintain the premises in a neat and clean condition and shall at all time
comply with the provisions of Chapter II of the State Sanitary Code of Massachusetts.

9. Alterations – No substantial alteration, addition or improvement shall be made by the Tenant in or to the dwelling
unit without written permission of the Landlord.  Such permission will not be unreasonably withheld.

10. Noise – Tenant agrees not to allow any excessive noise or other activity which disturbs the peace and quiet of
others.  The Landlord agrees to prevent other Tenants and other persons in the building from similarly disturbing
Tenant’s peace and quiet.

11. Subleasing – Tenant shall not assign this agreement or sublet the dwelling unit without the written permission and
consent of the Landlord.  This paragraph shall not prevent the Tenant from having guests for a reasonably short
periods of time.

12. Notice of Need for Repair – Tenant agrees to notify the Landlord promptly of any need for repair on the premises
or in the Tenant’s dwelling.

13. Pets – Tenant is allowed to keep the following pets: ________________________________________________.
No other pets may be kept on the premises without the Landlord’s written permission.

14. Locks – Tenant may not change locks without notifying Landlord and providing keys to Landlord.

15. Termination – Landlord may terminate this lease upon the breach of any obligation of the Tenant under this lease.
In the event that the tenant fail to pay rent when it becomes due, the owner may terminate this lease by giving the
Tenant notice of termination in writing at least 14 days prior to the termination date in accordance with Mass.
General Laws, Chapter 186, Sec II.  In the event that the Tenant breaches any obligation of this lease other than
nonpayment of rent, Landlord my terminate this lease by giving Tenants written notice of termination at least 7
days prior to the termination date.  Any such notice will specify the reason(s) for the termination.  Upon
termination of this agreement, Tenant shall vacate the premises, remove all personal property belonging to him,
and leave the premises clean (normal wear and tear excepted).

LANDLORD AGREES:  

16. Maintenance of Dwelling – The Landlord agrees to maintain the dwelling in a structurally sound condition and to
otherwise comply with Chapter II of the State Sanitary Code.  Substantial violation of the State Sanitary Code
shall constitute grounds for the abatement of rent.

17. Inspection by Landlord – Landlord may not enter the dwelling before the termination date of the lease, except to
inspect the premises, to make repairs, or to show the unit to a future Tenant or prospective purchase of the
dwelling.  Landlord will contact Tenant before entry to arrange a suitable time.  Only in an emergency may
Landlord enter without prior consent.  If such entry is made for an emergency, Tenant shall be notified of the
occurrence.

18. Smoke Detectors – Shall be tested and inspected by the Landlord at least every 6 months.

19. Destruction of Premises – If the premises are rendered uninhabitable by fire, flood, or other natural disaster
during the term of this lease, the agreement is thereupon terminated.
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Lease Continued 

20. Security Deposit – The Landlord acknowledges receipt of a security deposit in the amount of $_________ paid by
the Tenant on this date _____________________.  Landlord will hold the security deposit in a separate, interest-
bearing account and give the Tenant receipt and notice of the bank and account number.  The Landlord will pay
interest at the end of each year of the tenancy if the security deposit is held for one year longer from the
commencement of the tenancy.  The Landlord will give the Tenant separate written statement of present condition
of the premises and if the Tenant disagrees with the Landlord’s statement of condition, the Tenant must attach a
separate list of any damage existing in the premises and return the stamens to the Landlord.  The landlord will
return the security deposit, with interest, less lawful deductions as provided in Mass. General Laws, Chapter 186
Sec 15B within thirty days after the end of the tenancy.  If the Landlord deducts for damage to the premises,
actual or estimated costs of repairs necessary to correct the damage.  No amount will be deducted from the
security deposit for any damage which was listed in the statement of condition provided by the Landlord or which
was listed in the separate list submitted by the Tenant and signed by the Landlord.  If the landlord transfers the
dwelling unit, the Landlord with transfer the security deposit, with any accrued interest to the Landlord’s successor
in inters for the benefit of the Tenant.

21. Additional Provisions – Any additional provisions should be attached, initialed, and dated by both parties and
become part of this agreement.

22. Changes – No changes to this lease shall be made except by written agreement between Landlord and Tenant.
This lease and any attachments thereto represents the entire agreement between Landlord and Tenant.

23. Severability – If any provision of this lease shall be held unenforceable, it shall not affect the validity of any other
remaining provisions of this lease.

24. Receipt of Copy of Lease - By signing this lease, Tenant acknowledges receipt of an executed copy of this lease.

Wherefore, we the undersigned, agree to this lease by signing two copies of this lease this date.

Landlord: ____________________________________    Date: ______________________________________ 

Tenant: _____________________________________     Date: ______________________________________ 

Tenant: _____________________________________     Date: ______________________________________ 
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OMB Burden Statement. The public reporting burden for this information collection is estimated to be up to 0.5 hours, including the time for reading the contract. No 
information is collected on this form.  The form is required to establish contract terms between the participant family and owner and is required to be an addendum to the 
lease (24 CFR § 982.308(f). Assurances of confidentiality are not provided under this collection. Send comments regarding this burden estimate or any other aspect of 
this collection of information, including suggestions to reduce this burden, to the Office of Public and Indian Housing, US. Department of Housing and Urban 
Development, Washington, DC 20410. HUD may not conduct and sponsor, and a person is not required to respond to, a collection of information unless the collection 
displays a valid control number. 

1. Section 8 Voucher Program
a. The owner is leasing the contract unit to the tenant for

occupancy by the tenant’s family with assistance for a
tenancy under the Section 8 housing choice voucher
program (voucher program) of the United States
Department of Housing and Urban Development (HUD).

b. The owner has entered into a Housing Assistance
Payments Contract (HAP contract) with the PHA under
the voucher program. Under the HAP contract, the PHA
will make housing assistance payments to the owner to
assist the tenant in leasing the unit from the owner.

2. Lease
a. The owner has given the PHA a copy of the lease,

including any revisions agreed by the owner and the
tenant. The owner certifies that the terms of the lease are
in accordance with all provisions of the HAP contract and
that the lease includes the tenancy addendum.

b. The tenant shall have the right to enforce the tenancy
addendum against the owner. If there is any conflict
between the tenancy addendum and any other provisions
of the lease, the language of the tenancy addendum shall
control.

3. Use of Contract Unit
a. During the lease term, the family will reside in the

contract unit with assistance under the voucher program.

b. The composition of the household must be approved by
the PHA. The family must promptly inform the PHA of
the birth, adoption or court-awarded custody of a child.
Other persons may not be added to the household without
prior written approval of the owner and the PHA.

c. The contract unit may only be used for residence by the
PHA-approved household members. The unit must be the
family’s only residence. Members of the household may
engage in legal profit making activities incidental to
primary use of the unit for residence by members of the
family.

d. The tenant may not sublease or let the unit.

e. The tenant may not assign the lease or transfer the unit.

4. Rent to Owner
a. The initial rent to owner may not exceed the amount

approved by the PHA in accordance with HUD
requirements.

b. Changes in the rent to owner shall be determined by the
provisions of the lease. However, the owner may not raise
the rent during the initial term of the lease.

c. During the term of the lease (including the initial term of
the lease and any extension term), the rent to owner may
at no time exceed:

(1) The reasonable rent for the unit as most recently
determined or redetermined by the PHA in
accordance with HUD requirements, or

(2) Rent charged by the owner for comparable
unassisted units in the premises.

5. Family Payment to Owner
a. The family is responsible for paying the owner any

portion of the rent to owner that is not covered by the PHA
housing assistance payment.

b. Each month, the PHA will make a housing assistance
payment to the owner on behalf of the family in
accordance with the HAP contract. The amount of the
monthly housing assistance payment will be determined
by the PHA in accordance with HUD requirements for a
tenancy under the Section 8 voucher program.

c. The monthly housing assistance payment shall be credited
against the monthly rent to owner for the contract unit.

d. The tenant is not responsible for paying the portion of rent
to owner covered by the PHA housing assistance payment
under the HAP contract between the owner and the PHA.
A PHA failure to pay the housing assistance payment to
the owner is not a violation of the lease. The owner may
not terminate the tenancy for nonpayment of the PHA
housing assistance payment.

e. The owner may not charge or accept, from the family or
from any other source, any payment for rent of the unit in
addition to the rent to owner. Rent to owner includes all
housing services, maintenance, utilities and appliances to
be provided and paid by the owner in accordance with the
lease.

f. The owner must immediately return any excess rent
payment to the tenant.

6. Other Fees and Charges
a. Rent to owner does not include cost of any meals or

supportive services or furniture which may be provided
by the owner.

b. The owner may not require the tenant or family members
to pay charges for any meals or supportive services or
furniture which may be provided by the owner.
Nonpayment of any such charges is not grounds for
termination of tenancy.

c. The owner may not charge the tenant extra amounts for
items customarily included in rent to owner in the locality,
or provided at no additional cost to unsubsidized tenants
in the premises.

7. Maintenance, Utilities, and Other Services

a. Maintenance

(1) The owner must maintain the unit and premises
in accordance with the HQS.

(2) Maintenance and replacement (including
redecoration) must be in accordance with the

 TENANCY ADDENDUM 
Section 8 Tenant-Based Assistance 
Housing Choice Voucher Program 
(To be attached to Tenant Lease) 

U.S. Department of Housing 
and Urban Development  
Office of Public and Indian Housing 

OMB Approval No. 2577-0169 
exp. 04/30/2026 
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standard practice for the building concerned as 
established by the owner. 

b. Utilities and appliances
(1) The owner must provide all utilities needed to

comply with the HQS.
(2) The owner is not responsible for a breach of the

HQS caused by the tenant’s failure to:

(a) Pay for any utilities that are to be paid by the
tenant.

(b) Provide and maintain any appliances that
are to be provided by the tenant.

c. Family damage. The owner is not responsible for a
breach of the HQS because of damages beyond normal
wear and tear caused by any member of the household or
by a guest.

d. Housing services. The owner must provide all
housing services as agreed to in the lease.

8. Termination of Tenancy by Owner
a. Requirements. The owner may only terminate the

tenancy in accordance with the lease and HUD
requirements.

b. Grounds. During the term of the lease (the initial
term of the lease or any extension term), the owner may
only terminate the tenancy because of:

(1) Serious or repeated violation of the lease;

(2) Violation of Federal, State, or local law that
imposes obligations on the tenant in connection
with the occupancy or use of the unit and the
premises;

(3) Criminal activity or alcohol abuse (as provided
in paragraph c); or

(4) Other good cause (as provided in paragraph d).

c. Criminal activity or alcohol abuse

(1) The owner may terminate the tenancy during
the term of the lease if any member of the
household, a guest or another person under a
resident’s control commits any of the following
types of criminal activity:

(a) Any criminal activity that threatens the
health or safety of, or the right to peaceful
enjoyment of the premises by, other
residents (including property
management staff residing on the
premises);

(b) Any criminal activity that threatens the
health or safety of, or the right to peaceful
enjoyment of their residences by, persons
residing in the immediate vicinity of the
premises;

(c) Any violent criminal activity on or near
the premises; or

(d) Any drug-related criminal activity on or
near the premises.

(2) The owner may terminate the tenancy during the
term of the lease if any member of the household
is:

(a) Fleeing to avoid prosecution, or custody
or confinement after conviction, for a
crime, or attempt to commit a crime, that
is a felony under the laws of the place

from which the individual flees, or that, in 
the case of the State of New Jersey, is a 
high misdemeanor; or 

(b) Violating a condition of probation or
parole under Federal or State law.

(3) The owner may terminate the tenancy for
criminal activity by a household member in
accordance with this section if the owner
determines that the household member has
committed the criminal activity, regardless of
whether the household member has been arrested
or convicted for such activity.

(4) The owner may terminate the tenancy during the
term of the lease if any member of the household
has engaged in abuse of alcohol that threatens
the health, safety or right to peaceful enjoyment
of the premises by other residents.

d. Other good cause for termination of tenancy

(1) During the initial lease term, other good cause
for termination of tenancy must be something
the family did or failed to do.

(2) During the initial lease term or during any
extension term, other good cause may include:

(a) Disturbance of neighbors,

(b) Destruction of property, or

(c) Living or housekeeping habits that cause
damage to the unit or premises.

(3) After the initial lease term, such good cause
may include:

(a) The tenant’s failure to accept the owner’s
offer of a new lease or revision;

(b) The owner’s desire to use the unit for
personal or family use or for a purpose other
than use as a residential rental unit; or

(c) A business or economic reason for
termination of the tenancy (such as sale of
the property, renovation of the unit, the
owner’s desire to rent the unit for a higher
rent).

(4) The examples of other good cause in this
paragraph do not preempt any State or local laws
to the contrary.

(5) In the case of an owner who is an immediate
successor in interest pursuant to foreclosure
during the term of the lease, requiring the tenant
to vacate the property prior to sale shall not
constitute other good cause, except that the
owner may terminate the tenancy effective on
the date of transfer of the unit to the owner if the
owner:

(a) Will occupy the unit as a primary
residence; and

(b) Has provided the tenant a notice to
vacate at least 90 days before the
effective date of such notice. This
provision shall not affect any State or
local law that provides for longer time
periods or addition protections for
tenants.
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9. Protections for Victims of Domestic Violence, Dating

Violence, Sexual Assault, or Stalking

a. Purpose: This section incorporates the protections for
victims of domestic violence, dating violence, sexual
assault, or stalking in accordance with subtitle N of the
Violence Against Women Act of 1994, as amended
(codified as amended at 42 U.S.C. 14043e et seq.)
(VAWA) and implementing regulations at 24 CFR part 5,
subpart L.

b. Conflict with other Provisions: In the event of any
conflict between this provision and any other provisions
included in Part C of the HAP contract, this provision
shall prevail.

c. Effect on Other Protections: Nothing in this section shall
be construed to supersede any provision of any Federal,
State, or local law that provides greater protection than this
section for victims of domestic violence, dating violence,
sexual assault, or stalking.

d. Definition: As used in this Section, the terms “actual and
imminent threat,” “affiliated individual”, “bifurcate”,
“dating violence,” “domestic violence,” “sexual assault,”
and “stalking” are defined in HUD’s regulations at 24 CFR
part 5, subpart L.  The terms “Household” and “Other
Person Under the Tenant’s Control” are defined at 24 CFR
part 5, subpart A.

e. VAWA Notice and Certification Form: The PHA shall
provide the tenant with the “Notice of Occupancy Rights
under VAWA and the certification form described under
24 CFR 5.2005(a)(1) and (2).

f. Protection for victims of Domestic Violence, Dating
Violence, Sexual Assault, or Stalking:

(1) The landlord or the PHA will not deny admission
to, deny assistance under, terminate from
participation in, or evict the Tenant on the basis of
or as a direct result of the fact that the Tenant is or
has been a victim of domestic violence, dating
violence, sexual assault, or stalking, if the Tenant
otherwise qualifies for admission, assistance,
participation, or occupancy. 24 CFR 5.2005(b)(1).

(2) The tenant shall not be denied tenancy or
occupancy rights solely on the basis of criminal
activity engaged in by a member of the Tenant’s
Household or any guest or Other Person Under the
Tenant’s Control, if the criminal activity is directly
related to domestic violence, dating violence,
sexual assault, or stalking, and the Tenant or an
Affiliated Individual of the Tenant is the victim or
the threatened victim of domestic violence, dating
violence, sexual assault, or stalking. 24 CFR
5.2005(b)(2).

(3) An incident or incidents of actual or threatened
domestic violence, dating violence, sexual assault
or stalking will not be construed as serious or
repeated violations of the lease by the victim or
threatened victim of the incident. Nor shall it not be
construed as other “good cause” for termination of
the lease, tenancy, or occupancy rights of such a
victim or threatened victim. 24 CFR 5.2005(c)(1)
and (c)(2).

g. Compliance with Court Orders: Nothing in this
Addendum will limit the authority of the landlord, when
notified by a court order, to comply with the court order
with respect to the rights of access or control of property

(including civil protection orders issued to protect a 
victim of domestic violence, dating violence, sexual 
assault, or stalking) or with respect to the distribution or 
possession of property among members of the Tenant’s 
Household. 24 CFR 5.2005(d)(1).  

h. Violations Not Premised on Domestic Violence, Dating
Violence, Sexual Assault, or Stalking: Nothing in this
section shall be construed to limit any otherwise available
authority of the Landlord to evict or the public housing
authority to terminate the assistance of a Tenant for any
violation not premised on an act of domestic violence,
dating violence, sexual assault, or stalking that is in
question against the Tenant or an Affiliated Individual of
the Tenant.  However, the Landlord or the PHA will not
subject the tenant, who is or has been a victim of domestic
violence, dating violence, sexual assault, or stalking, to a
more demanding standard than other tenants in
determining whether to evict or terminate assistance. 24
CFR 5.2005(d)(2).

i. Actual and Imminent Threats:

(1) Nothing in this section will be construed to limit the
authority of the Landlord to evict the Tenant if the
Landlord can demonstrate that an “actual and imminent
threat” to other tenants or those employed at or
providing service to the property would be present if the
Tenant or lawful occupant is not evicted.  In this
context, words, gestures, actions, or other indicators
will be construed as an actual and imminent threat if
they meet the following standards for an actual and
imminent threat: “Actual and imminent threat” refers to
a physical danger that is real, would occur within an
immediate time frame, and could result in death or
serious bodily harm. In determining whether an
individual would pose an actual and imminent threat,
the factors to be considered include: the duration of the
risk, the nature and severity of the potential harm, the
likelihood that the potential harm will occur, and the
length of time before the potential harm would occur.
24 CFR 5.2005(d)(3).

(2) If an actual and imminent threat is demonstrated,
eviction should be used only when there are no other
actions that could be taken to reduce or eliminate the
threat, including, but not limited to, transferring the
victim to a different unit, barring the perpetrator from
the property, contacting law enforcement to increase
police presence, developing other plans to keep the
property safe, or seeking other legal remedies to
prevent the perpetrator from acting on a threat.
Restrictions predicated on public safety cannot be
based on stereotypes, but must be tailored to
particularized concerns about individual residents. 24
CFR 5.2005(d)(4).

j. Emergency Transfer: A tenant who is a victim of domestic
violence, dating violence, sexual assault, or stalking may
request an emergency transfer in accordance with the PHA’s
emergency transfer plan.  24 CFR 5.2005(e).  The PHA’s
emergency transfer plan must be made available upon request,
and incorporate strict confidentiality measures to ensure that
the PHA does not disclose a tenant’s dwelling unit location to
a person who committed or threatened to commit an act of
domestic violence, dating violence, sexual assault, or stalking
against the tenant;
For transfers in which the tenant would not be considered a
new applicant, the PHA must ensure that a request for an
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emergency transfer receives, at a minimum, any applicable 
additional priority that is already provided to other types of 
emergency transfer requests. For transfers in which the tenant 
would be considered a new applicant, the plan must include 
policies for assisting a tenant with this transfer.  

k. Bifurcation: Subject to any lease termination requirements or
procedures prescribed by Federal, State, or local law, if any
member of the Tenant’s Household engages in criminal
activity directly relating to domestic violence, dating violence,
sexual assault, or stalking, the Landlord may “bifurcate” the
Lease, or remove that Household member from the Lease,
without regard to whether that Household member is a
signatory to the Lease, in order to evict, remove, or terminate
the occupancy rights of that Household member without
evicting, removing, or otherwise penalizing the victim of the
criminal activity who is also a tenant or lawful occupant. Such
eviction, removal, termination of occupancy rights, or
termination of assistance shall be effected in accordance with
the procedures prescribed by Federal, State, and local law for
the termination of leases or assistance under the housing choice
voucher program. 24 CFR 5.2009(a).

If the Landlord bifurcates the Lease to evict, remove, or
terminate assistance to a household member, and that
household member is the sole tenant eligible to receive
assistance, the landlord shall provide any remaining tenants or
residents a period of 30 calendar days from the date of
bifurcation of the lease to:

(1) Establish eligibility for the same covered housing
program under which the evicted or terminated tenant
was the recipient of assistance at the time of bifurcation
of the lease;

(2) Establish eligibility under another covered housing
program; or

(3) Find alternative housing.

l. Family Break-up: If the family break-up results from an
occurrence of domestic violence, dating violence, sexual
assault, or stalking, the PHA must ensure that the victim retains
assistance. 24 CFR 982.315.

m. Move with Continued Assistance: The public housing agency
may not terminate assistance to a family or member of the
family that moves out of a unit in violation of the lease, with or
without prior notification to the public housing agency if such
a move occurred to protect the health or safety of a family
member who is or has been a victim of domestic violence,
dating violence, sexual assault, or stalking; and who
reasonably believed they were imminently threatened by harm
from further violence if they remained in the dwelling unit, or
if any family member has been the victim of sexual assault that
occurred on the premises during the 90-calendar-day period
preceding the family’s request to move.

(1) The move is needed to protect the health or safety of the
family or family member who is or has been a victim of
domestic violence dating violence, sexual assault or
stalking; and

(2) The family or member of the family reasonably believes
that he or she was threatened with imminent harm from
further violence if he or she remained in the dwelling
unit.  However, any family member that has been the
victim of a sexual assault that occurred on the premises
during the 90-calendar day period preceding the family’s
move or request to move is not required to believe that
he or she was threatened with imminent harm from

further violence if he or she remained in the dwelling 
unit. 24 CFR 982.354. 

n. Confidentiality.
(1) The Landlord shall maintain in strict confidence any

information the Tenant (or someone acting on behalf of
the Tenant) submits to the Landlord concerning
incidents of domestic violence, dating violence, sexual
assault or stalking, including the fact that the tenant is a
victim of domestic violence, dating violence, sexual
assault, or stalking.

(2) The Landlord shall not allow any individual
administering assistance on its behalf, or any persons
within its employ, to have access to confidential
information unless explicitly authorized by the Landlord
for reasons that specifically call for these individuals to
have access to the information pursuant to applicable
Federal, State, or local law.

(3) The Landlord shall not enter confidential information
into any shared database or disclose such information
to any other entity or individual, except to the extent
that the disclosure is requested or consented to in
writing by the individual in a time-limited release;
required for use in an eviction proceeding; or is
required by applicable law.

10. Eviction by court action

The owner may only evict the tenant by a court action.

11. Owner notice of grounds

a. At or before the beginning of a court action to evict the
tenant, the owner must give the tenant a notice that
specifies the grounds for termination of tenancy. The
notice may be included in or combined with any owner
eviction notice.

b. The owner must give the PHA a copy of any owner
eviction notice at the same time the owner notifies the
tenant.

c. Eviction notice means a notice to vacate, or a complaint
or other initial pleading used to begin an eviction action
under State or local law.

12. Lease: Relation to HAP Contract
If the HAP contract terminates for any reason, the lease terminates
automatically.

13. PHA Termination of Assistance
The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the
PHA terminates program assistance for the family, the lease
terminates automatically.

14. Family Move Out
The tenant must notify the PHA and the owner before the family
moves out of the unit.

15. Security Deposit

a. The owner may collect a security deposit from the
tenant. (However, the PHA may prohibit the owner
from collecting a security deposit in excess of
private market practice, or in excess of amounts
charged by the owner to unassisted tenants. Any
such PHA-required restriction must be specified in
the HAP contract.)

b. When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
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security deposit, including any interest on the 
deposit, as reimbursement for any unpaid rent 
payable by the tenant, any damages to the unit or 
any other amounts that the tenant owes under the 
lease. 

c. The owner must give the tenant a list of all items
charged against the security deposit, and the amount
of each item. After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refund the full amount of the unused
balance to the tenant.

d. If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

16. Prohibition of Discrimination

In accordance with applicable nondiscrimination and equal
opportunity laws, statutes, Executive Orders, and regulations, the
owner must not discriminate against any person because of race,
color, religion, sex (including sexual orientation and gender
identity), national origin, age, familial status or disability in
connection with the lease. Eligibility for HUD’s programs must be
made without regard to actual or perceived sexual orientation,
gender identity, or marital status.

17. Conflict with Other Provisions of Lease

a. The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher program.

b. In case of any conflict between the provisions of
the tenancy addendum as required by HUD, and
any other provisions of the lease or any other
agreement between the owner and the tenant, the
requirements of the HUD-required tenancy
addendum shall control.

18. Changes in Lease or Rent

a. The tenant and the owner may not make any change
in the tenancy addendum. However, if the tenant
and the owner agree to any other changes in the
lease, such changes must be in writing, and the
owner must immediately give the PHA a copy of
such changes. The lease, including any changes,
must be in accordance with the requirements of the
tenancy addendum.

b. In the following cases, tenant-based assistance
shall not be continued unless the PHA has
approved a new tenancy in accordance with
program requirements and has executed a new
HAP contract with the owner:

(1) If there are any changes in lease requirements
governing tenant or owner responsibilities
for utilities or appliances;

(2) If there are any changes in lease provisions
governing the term of the lease;

(3) If the family moves to a new unit, even if the
unit is in the same building or complex.

c. PHA approval of the tenancy, and execution of a
new HAP contract, are not required for agreed
changes in the lease other than as specified in
paragraph b.

d. The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days

before any such changes go into effect, and the 
amount of the rent to owner following any such 
agreed change may not exceed the reasonable rent 
for the unit as most recently determined or 
redetermined by the PHA in accordance with HUD 
requirements. 

19. Notices
Any notice under the lease by the tenant to the owner or by the
owner to the tenant must be in writing.

20. Definitions

Contract unit. The housing unit rented by the tenant with 
assistance under the program. 

Family. The persons who may reside in the unit with assistance 
under the program. 

HAP contract. The housing assistance payments contract between 
the PHA and the owner. The PHA pays housing assistance 
payments to the owner in accordance with the HAP contract.  

Household. The persons who may reside in the contract unit. The 
household consists of the family and any PHA-approved live-in 
aide. (A live-in aide is a person who resides in the unit to provide 
necessary supportive services for a member of the family who is a 
person with disabilities.) 

Housing quality standards (HQS). The HUD minimum 
quality standards for housing assisted under the Section 8 
tenant-based programs. 

HUD. The U.S. Department of Housing and Urban Development. 

HUD requirements. HUD requirements for the Section 8 
program. HUD requirements are issued by HUD headquarters, as 
regulations, Federal Register notices or other binding program 
directives.  

Lease. The written agreement between the owner and the tenant 
for the lease of the contract unit to the tenant. The lease includes 
the tenancy addendum prescribed by HUD. 

PHA. Public Housing Agency. 

Premises. The building or complex in which the contract 
unit is located, including common areas and grounds. 

Program. The Section 8 housing choice voucher program. 

Rent to owner. The total monthly rent payable to the owner for 
the contract unit. The rent to owner is the sum of the portion of 
rent payable by the tenant plus the PHA housing assistance 
payment to the owner. 

Section 8. Section 8 of the United States Housing Act of 
1937 (42 United States Code 1437f). 

Tenant. The family member (or members) who leases the unit 
from the owner. 

Voucher program. The Section 8 housing choice voucher 
program. Under this program, HUD provides funds to a PHA for 
rent subsidy on behalf of eligible families. The tenancy under the 
lease will be assisted with rent subsidy for a tenancy under the 
voucher program. 
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NOTICE TO VACATE UNIT 

_______________________ 
Date 

To: The North Adams Housing Authority 

To: _____________________________ 
       Landlord 

In compliance with the terms of my lease, I hereby give ____ days’ notice to vacate my unit 
located at ____________________________________________________. 

I plan to give possession of the unit to the owner on ___________________________. 
        (move-out date) 

_____________________________________ 
Tenant signature 

_____________________________________ 
Landlord signature 

Note:  A minimum of 30 days’ notice is required by the North Adams Housing Authority. 
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